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ASSISTANT ADMIN

Number of post-one

Essential qualification— Any degree /PG from a recognized University.

Required Competencies, skills & Experience.

1. Minimum of 3 years working experience in similar position.

2. Working experience in government/development sector projects will
be an added advantage.

3. Excellent knowledge in MS office/Open office.

4. Excellent writing skill in English and Malayalam

Age Limit:-Shall not exceed 35 years as on 31.12.2023.



ASSISTANT FINANCE

Number of Posts-one
Essential qualification— BCom with Knowledge in Tally

Required Competencies, skills & Experience.

1. Minimum of 3 years working experience in similar position.

2. Working experience in Government/development sector projects
will be an added advantage.

3. Experience in Tally entry, double entry book keeping, government
finance rules, Tendering procedures, and store purchase rules.

Age Limit: -Shall not exceed 35 years as on 31.12.2023.



